People of Hope Crafts Program Manager
Part Time Position

The Program Manager is responsible for increasing the sales of artisan products  throughout the United States  for People of Hope Crafts, the crafts program of Project Salvador.  Project Salvador is a nonprofit organization whose mission is the aid the people of El Salvador in implementing their own vision of justice.  Project Salvador support grassroots community development through funding of projects, marketing of Fair Trade crafts, and creating awareness of the realities of El Salvador.  People of Hope Crafts is a program that works with 12 artisan co-ops throughout El Salvador.  For the majority of these co-ops we are the only market.  The crafts are sold online to wholesale customers, and to individuals.  Currently the majority of sales take place at various church and gift fair events in the metropolitan area. 

Responsibilities

· Website management

· Wholesale management
· Arrange sales at church and gift events 

· Implement Fair Trade principles while working directly with artisans in El Salvador

· Train and supervise part time crafts assistant and Interns

· Financial management

Required Skills

·  Passion for El Salvador, Latin America, international Fair Trade economic development, and social justice

· Minimum 1 year retail/wholesale experience

· Experience with Microsoft Office 

· Ability to lift 40 pounds

· Access to a reliable automobile

· Self directed and comfortable working alone

Preferred Skills

· Website development

· Good command of both English/Spanish preferred

· Web maintenance experience preferred

· Wholesale marketing 

· Internet marketing

· Ability to work with a variety of volunteers

Due to the size of our organization this position will be the only employee in the office much of the time.  This position will report to an appointed board member.   Project Salvador is an equal opportunity employer.  

Anticipated Compensation:
This will be a part time job, hours to be determined.  The hourly rate will be $12.50.  Mileage to and from crafts events will be reimbursed at the current IRS rate.  If sales increase, increased compensation/time will be negotiated.   Currently, the position does not provide health coverage.
Resume and cover letter should be emailed to peopleofhopecrafts@peopleofhopecrafts.org.  No inquiries.  This position will be open until filled.
